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Introduction

Use this primer to get an understanding of which few tax forms will be most helpful to you as
you complete your Parents’ Financial Statement (PFS).

This primer does not provide an overview of every possible tax form you might receive or need
to file with IRS. Instead, it focuses only on the main forms families will need to have on hand to
complete the PFS accurately and correctly.

Tax forms covered in this tax primer:

e Form W-2

e Form 1040

e Form 1040 Schedule 1
e Schedule C

e Form 1099-MISC

For each of these tax forms, the primer answers three questions:

1. What is the form used for?
2. What does the form look like?
3. Which lines on the form matter the most for completing the PFS?

- Important -
Be sure to send all your tax forms as required by each school you are applying to for financial aid.
Do not limit what you submit to schools to the documents covered in this primer.

If a school requires your tax forms and schedules, be sure to send or upload the full set of tax that you
submit to the IRS when filing your tax return. Doing so ensures that you complete each school’s
document requirements correctly, avoiding possible delays in the process.
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Form W-2

What is Form W-2 used for?

The W-2 is an annual statement of your earnings provided by your employwer for the calendar
year. It also shows how much of your pay was withheld for taxes, Social Security, and Medicare.
It also indicates how much of your income you put into certain types of pre-tax retirement plans.

What does the Form W-2 look like?

a Employes's social security number
OMB No. 1545.0008

b Empioyer identification numbsr (EIN) 1 Wages, tips, other compsansation 2 Federal Incomeé tax withheld
© Employer's name, address, and ZIP cooe 3 Soclal sgcurity wages 4 Social sacurity tax withheld
5 Madicare wages and tips 6 Madicars tax withhald
7 Soclal security tips 8 Aliocated tips
\
d Control number “ 10 Dopendent care benefits
& Employss's first nams and initial Last name Sun. .1| Nongualified plans 53
(12b
i
12¢
¢
1
12d
i
1 Employes’s address and ZIP code I i
16 Sue  Employer's stato |0 number 18 State wages, tips. otc. | 17 State income tax 18 Local wages, tips, stc. | 19 Local income tax 20 Localty nama
w 2 Wage and Tax E D XX Dopartmant of the Treasury — Intemal Revenus Servics
orm WH =da Statement

Sopy 2-To Be Flled With Employea’s State, City, or Local
ncome Tax Return

Which lines on Form W-2 matter most for completing the PFS?

If you are a W-2 earner or pay yourself a salary from your business, this salary will appear in Box
1. Report the salary in Box 1 of your W-2 on line 7A of the PFS for the parent listed as “Parent A.”
Use 7B for the parent listed as “Parent B.” Be sure to report the totals from all W-2s if either
parent receives more than one for the year.

Look at Box 12. If amounts appear in this section with a code D-H, be sure to report that amount
as “Payments to tax-deferred retirement plans” in PFS line 8D of the Nontaxable Income
Worksheet. If you have multiple W-2s, report the total amount.

You do not have to report any other information from the W-2 on the PFS; however, it is possible
that one or more schools you're applying to might ask you to supply other information from the

W-2. You'll likely be required to submit or upload a copy of each W-2 you receive as part of your

financial aid application.
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Form 1040

What is Form 1040 used for?

The 1040 is used to report your sources of income, as well as any adjustments, deductions, and
credits against your income that determine how much and what types of federal taxes you
should have paid for the tax year. If you paid too much in taxes, it will show a refund from the
federal government you are entitled to receive. If you paid too little in taxes, it will show how

much you owe and must pay to the IRS.

What does the Form 1040 look like?

The 1040 is the base form plus additional schedules based on your types of income. Let’s look
at the 1040 base form:

» 1040 Pag

1040

el

Depanment of the Treasury — intemal Revenus Sendce
U.S. Individual Income Tax Ratum

120 XX

OMB No. 1545-0074 | IRS Use Onily— Do not wiite of S2a0ls in this space.

Filing Status [ | Single [ Mamied fiingjointly || Maied fiing separately (MFS) Umelmmmmm{- ] Qualifying widowiar) (QW)
If yiou checkad tha MFS box, anter the name of spouse. If you chackad the HOH or QW box, antar the child’s nams if the qualitying person is

a child but not your dependant.

and middle initial

Lasi namsa Your social security number
| |
micidle initial Lasi nama Spmm'ssmidmmmnbw
1
If you have a P.0. box, sea instructions. Agt. no Elw\nn"

Mmrmmwm i filng
Joirily, wart £3 bo go i this fund.

City, town or post office, state, and ZIP coda. If you have a foreign address, also complete spaces balow (568 instructions). Checkng a box below wil not changa your
tmormimd [ | You [ | Spouse
Foreign country name Foreign provincastate/county Foreign pestal code | |f mora than four dependents,
500 instructions and » hera » ]
Standard Someone can claim: || You as a dependant [ Your spouse as a dependant
Dedustion [] Spouse ilemizes on a separate return or you were a dual-status alien
Age/Blindness  You: [ | Were bom bofore January 2, 1955 || Are blind nuary 2,1955 || Is blind
Dependents (ses instructions): @ Social ) o f qualifies for ises nstnachonsy
{1} Frstname Last nama Child tax credit Credit for other dependsnts
[ O
. L] [
i ] [
5 ] L]
1 Wages, salaries, tips, elc. Attach Formis) W-2 . o 1 PF5 Line TA, TB
23 Tax-axampt interest . 2a PFS Line 8k b Taxable nierest. Attach Sch. B ifrequred | 2b | PFS Line 7C
—  Ja Cuaifled dividends . 3a Do not report] b Ordinary dividends. Attach Sch. B if required | 3b PFS Line 7D
Deduction for— d4a IRA distributions. . | 4a b Taxable amount . ab PFS Line 70
i anaay | © Pensions and annuities . o d Taxable amount 4d PFS Line 7P
$12.200 Ba Social sacurity bonafits 5 5a b Taxahla amount & 5 e 5b PFS Line 75
oy ot upyng| ©  Capital gain or loss). Attach Schaduls Dif required. If not required, check hora e[ | s PFS Line TM
m“? 7a  Otherincome from Schedule 1, lne @ . . Ta Schedule 1
= Haad of b Mdhamab:!b.#hd-ﬁsbummmummmm | 3 Th
. Ba  Adustments to income from Schedula 1, lina 22 . | 8a
siyouchecksd | b smmmaammmmmmmgmm > | Bb |
Zybentt 9 Standard deduction or itemized deductions (from Schedule &) .
ﬁm, 10 Cualfied business income deduction. Attach Form 5995 or Form 8995-4 . 10
11a AddEnesoand 10 . o 11a
b Tu:wm&ﬁmhnunafmnlmsbllmmmwo- : boeos e 1ib
For Disclosure, Privacy Act, and Paperwork Reduction Act Notics, see separate instructions. Cat. N6l 113208 Form 1040 20 )
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> 1040 Page 2

Form 1040 (2019)

12a
b Add Schedule 2, ine 3, and ine 12a and enter the tolal
13a  Chald tax credit or credit for other dependents .
b Add Scheduls 3, line 7, and ina 13a and anter the total

Tax {sea inst) Chack #any from Formisy: 1 [ 8814 2 [] 4972 3 [

14 Subiract line 13b from lne 12b. if zero or less, enter -0- -
Other taxes, including saif-employment tax, from Scheduls 2, line 10 .
Add lines 14 and 15. This is your total tax . =
Fadaral incoma tax withheld from Forms W-2 and 1099
Other paymenis and refundable credits:
Eamed income credit (E}C) . a o 1Ba PFS Line 81
Additional child tax crodit. Attach Schedule 8312 . 18b
American opportunity cradit from Form 8863, line 8 18¢
Schadule 3, lina 14 . o 18d
Add lines 18a throwugh 18d. mﬂmmmwwmm * | 180
Add lines 17 and 182 Thesa are your tolal payments . g » 19
Refund 20 Il'ha‘lssnmﬂnninn16.mtiru:thm1shumina1B.Tllsrsﬂnanmntwumrp-| 5 o0 - 20
Ha Amgunt of ine 20 you want refunded to you. If Form 8888 is attached, check here . | .. e [2a
Dicideposit? — »-b  Routing number . IIH:TH:IQ: Dt‘haclmg [ savings
®d Account numbar i [ i i
22 Amountof line 20 you want applied to your 2020 estimated tax . » | 22|
Amount 23 Amount you owe. Sublract line 19 from line 16. For details on how o pay, sea instructions . B 23
YouOwe 24  Estimatod tax ponaity iso instructions) . > | 2]

Thired Dasha

I'hwulwlhwmrnnnnhrhuH'mwnlrrm‘lnmrmmrlumnlmmmmuﬁhﬂlnlm‘}ﬂnnlnﬁnﬂhﬂt

7] Wan Franndege e

Which lines on Form 1040 matter most for completing the PFS?

Nearly every line of the 1040’s Income section has a corresponding line on the PFS where the
income information should be reported. Most are straightforward one-to-one matches; however,

a few lines warrant a little more guidance:

» 1040 Page 1: Household Information

Be sure your tax filing status on PFS Line 6B matches what is checked at the top of your
1040 form. An incorrect choice on the PFS can cause a miscalculation of the credit you

receive for federal income taxes you pay.

When listing your dependents on the PFS, make sure it is consistent with those listed on
your 1040 Dependents section. If you support children or others in your household that you
cannot claim as a dependent, be sure to list them and explain their relationship to you in the

PFS “Other Considerations” section.

1040 Page 1 Line 1: Salary/Wages

Salary and wages reported here are a total of salaries earned by the parents in the
household. The PFS asks you to report each parent’s salary separately, so you won't see a
single line item on the PFS for the total salaries. Be sure, though, that the total of the
salaries you enter in line 7A and 7B for each parent is the same as the total shown on Line 1
of your 1040 Page 1. Business owners must be careful not to report profit taken from the
business as salary or wages. If you own a business and paid yourself or your spouse a
salary from the business, and reported it with a W-2, only enter the amount of salary from

the W-2 in Lines 7A or 7B.
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> 1040 Page 1 Lines 4B, 4D, and 5B: Distributions from IRA, Pensions, and Social Security

1040 Lines 4A, 4C, and 5A each show the total income you received from IRA, Pensions, and
Social Security. Lines 4B, 4D, and 5B show the portion of that total that was taxable. Report
taxable amount of IRA on PFS line 70, taxable amount of Pension on PFS line 7P. Report
Line 5B taxable amount of Social Security on PFS Line 7S.

To report the nontaxable portion correctly, take the difference and report it in the appropriate
PFS line item in the Nontaxable Income section (PFS Section 8).

e Report your nontaxable IRA and Pension income in PFS Line 8M.
e Report your nontaxable Social Security benefits in PFS Line 8B.

» 1040 Page 2 Line 16

This shows what you owe for the different types of federal taxes on your income. PFS Line
6G asks you to report your federal taxes paid. Be sure to report the amount shown on 1040
Line 16. If you also have Self-Employment taxes reported on 1040 Schedule 2 Line 4, do not
include those in PFS Line 6G, since you will report those separately for each business. If you
paid self-employment taxes, for PFS Line 6G, report the total tax on Line 16 of Page 2 minus
any Schedule 2 Line 4 Self-Employment tax.

» 1040 Page 2 Line 17a

Earned income credits shown are considered non-taxable income and should be reported on
PFS Line 8I.
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Form 1040 Schedule T

What is the 1040 Schedule 1 used for?

The Schedule 1 is used to report additional income received such as alimony, unemployment
compensation, proprietorship business, corporation/partnerships, and rental income. Schedule
1 also lists deductions from self-employment tax.

What does the Schedule 1 look Like?

SCHEDULE 1

{Form 1040 or 1040-SR) Additional Income and Adjustments to Income
Department of the Treasury B Attach to Form 1040 or 1040-SR.

Internal Revenue Service » Go to www.irs.gov/Form 1040 for instructions and the latest information.

OME MNo. 1545-0074

20 XX

Attachment
Sequance ho. 01

Mameqs) shown on Form 1040 or 1040-SR

Your social security numbear

At any time during 2019, did you receive, sell, send, exchange, or otherwise acquire any financial interest in any

virtual currency? . . . [] Yes []No
m Additional Income
Taxable refunds, credits, or offsets of state and local income taxes . 1
23 Alimony received - . 2a PFS Line 7E
b Date of original divorce or separatlon agreement {see |nstruct|ons} >
3  Business income or (loss). Attach Schedule C . 3 PFS Line 15-18
4 (Other gains or (losses). Attach Form 4797 . 4
5 Rental real estate, royalties, partnerships, S corporatlens, trusﬂs etc Attaeh Schedule E 5 PFS Line 70
6 Farm income or (loss). Attach Schedule F 6 PFS Line 15-18
7 Unemployment compensation . 7 PFS Line TR
8  Other income. List type and amount b
8 PFS Line 7T
Combine lines 1 through 8. Enter here and on Form 1040 or 1040-SR, line 7a o
m Adjustments to Income
Educator expenses . 10
11 Certain business expenses of reservists, performlng artists, and ie&basm government oﬂielals Attach
Form 2106 . 11
12 Health savings account deducilon Atlach Form BBBQ . 12
13 Moving expenses for members of the Armed Forces. Attach Form 39[}3 13
14  Deductible part of self-employment tax. Attach Schedule SE . 14 PFS Line 71
15 Self-employed SEP, SIMPLE, and qualified plans . 15 PFS Line TH
16  Self-employed health insurance deduction . 16
17 Penalty on early withdrawal of savings 17
1Ba Alimony paid . C e e e e e e e e e e e 18a
b Recipient's SSN . . . . A I
¢ Date of original divorce or separatlon agreement tsee |n5truc-t|ons} >
19  IRA deduction 19 PFS Line 7G
20  Student loan interest deductlon 20
21 Tuition and fees. Attach Form 8917 . 21
22  Add lines 10 through 21. These are your adjustments le income. EntEf here and on Ferm 1040 or
1040-5R, line 8a . L L 22 PFS Line 7F
For Paperwork Reduction Act Motice, see your tax return instructions. Cat.-?14?9F Schedule 1 (Form 1040 or 1040-SR) 20
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Which lines on the Form 1040 Schedule 1 matter most for completing the PFS?

» 1040 Line 3: Business income or (loss)

This refers specifically to income or loss you had from a Sole Proprietorship, for which you
also completed a Schedule C. On Line 15-18 of the PFS, the total of the net profit or loss
from each Schedule C business you own should equal the amount shown on your 1040 Line
3. Be sure to send or upload each Schedule C you file, if you have income or a loss listed on
your 1040 Line 3.

> 1040 Line 5: Rental Real Estate, royalties, partnerships, S corporations, trusts, etc.

This line can be complicated, depending on what type of income is included here since
many different types of income can be reported on your 1040 Line 5. If any income reported
on Line 5 is from rental property, trusts, or royalties, report it on Line 7Q of your PFS.

If any income reported on Line 5 is from S corporations or Partnerships that you share
ownership in, report it on Line 15-18 of your PFS in the section that asks you to detail the
income and expenses of the business.

Be sure to send or upload each Schedule E that you file if you have income or loss listed on
your 1040 Line 5.

» 1040 Schedule 1: Adjustments to Income

Report the total shown on 1040 Line 22 on PFS line 7F. If you have adjustments in 1040
Lines 14, 15, or 19, report them in the proper lines on the PFS. If you have other adjustments
in addition to these, be sure to type a note in PFS ltem 7J to specify what the adjustments
were for (e.g., “alimony paid” or “Educator expenses”).

- Important -

If you filed a 1040 Schedule 1 and have reported income from rental real estate, partnerships,
S corporations-Line 5 or Farm income-Line 6. Please use our Tax Primer for Self Employed Parents
for further instructions on how complete section 15-18 of the PFS.
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Other Schedules

SCHEDULE A
(Form 1040 or 1040-SR)
(Rev. January 2020)
Department of the Treasury

Itemized Deductions

» Attach to Form 1040 or 1040-SR.

Internal Revenue Service (99)] Caution: If you are claiming a net qualified disaster loss on Form 4684, see the instructions for line 16.

» Go to www.irs.gov/ScheduleA for instructions and the latest information.

OMB No. 1545-0074

20 XX

Attachment
Sequence No. 0

Name(s) shown on Form 1040 or 1040-SR

Your social security number

Medical Caution: Do not include expenses reimbursed or paid by others.
and 1 Medical and dental expenses (see instructions) . . P 1 PFS Line 14A
Dental 2 Enter amount from Form 1040 or 1040-SR, line 8b | 2 |
Expenses 3 Multiply line 2 by 7.5% (0.075) . . . . . . 3
4 Subtract line 3 from line 1. If line 3 is more than Ime 1 enter 0- 4

MTUUwLUIVIID 10

Total 17 Add the amounts in the far right column for lines 4 through 16. Also, enter this amount on

Itemized Form 1040 or 1040-SR, line 9 17 PES Line 6F

Deductions 18 If you elect to itemize deductions even though they are Iess than your stahdard deductlon

AN

check this box .

For Paperwork Reduction Act Notice, see the Instructions for Forms 1040 and 1040-SR.  Cat. No. 17145C  Schedule A (Form 1040 or 1040-SR) 20

SCHEDULE 2

(Form 1040 or 1040-SR) Additional Taxes

Department of the Treasury P Attach to Form 1040 or 1040-SR.

Internal Revenue Service

» Go to www.irs.gov/Form1040 for instructions and the latest information.

OMB No. 1545-0074

20XX

Attachment
Seqguence No. 02

Name(s) shown on Form 1040 or 1040-SR

Your social security number

Part | Tax

1 Alternative minimum tax. Attach Form 6251 1
2 Excess advance premium tax credit repayment. Attach Form 8962 2
Add lines 1 and 2. Enter here and include on Form 1040 or 1040-SR, line 12b 3
Other Taxes
Seh‘-employment tax. Attach Schedule SE . 4 PFS Line 17J
5 Unreported social security and Medicare tax from Form a D 4137 b D 8919 5
6  Additional tax on IRAs, other qualified retirement plans, and other tax-favored accounts. Attach Form
5329 if required . 6
7a Household employment taxes. Attach Schedule H 7a
b Repayment of first-time homebuyer credit from Form 5405. Attach Form 5405 |f requlred 7b
8 Taxesfrom: a [ Form 8959 b [| Form 8960
¢ [ | Instructions; enter code(s) 8
9  Section 965 net tax liability installment from Form 965-A . . . . . . . | 9 \
10  Add lines 4 through 8. These are your total other taxes. Enter here and on Form 1040 or 1040-SR,
line 15 . 10

For Paperwork Reduction Act Notice, see your tax return instructions. Cat. No. 71478U
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Which Lines Matter for the PFS?

» Schedule A

If you filed a Schedule A, you itemized deductions and should say “Yes"” to PFS Line 6E and
report the amount on PFS Line 6F. If you did not itemize your deductions, say “No” to PFS
6E. No other questions on the PFS ask about any amounts in this section of the 1040.

If your itemized deductions include medical and/or dental expenses, look at your Schedule A
Line 1. You can report the total medical and dental expenses shown there in PFS Line 14A.
You can still report your medical and dental expenses on PFS Line 14A even if you did not
itemize them on a Schedule A.

» 1040 Schedule 2 Line 4

Report the total amount of self-employment taxes you paid for your business(es). These
should also be reported on Line 17J on the PFS. Note that the PFS will ask you how much
self-employment tax you paid for each business separately. The total of all of those self-
employment tax amounts should be equal to the amount reported on the Schedule 2 Line 4.
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Schedule C

What is the Schedule C used for?

The Schedule C is used for reporting specific details about each business you own for which
you are the sole proprietor. It shows the name, location, and type of business. It details the total
gross income you received for the business. It itemizes the allowable expenses of the business
that can be written off against the business’s income to ultimately show your net profit or loss
for the business. The net profit or loss is then entered on your Form 1040 Schedule 1 Line 3.
When you submit your 1040 to the IRS, you are required to attach/include a Schedule C for each
sole proprietorship you own.

What does the Schedule C look like?

SGHEDULE G Profit or Loss From Business OME M, 505 474
Department of the Treamury » Go to www. irs.goviScheduleC Tor instructions and the latest information. Atiachersent
Intormal Rovenue Sorvce (99) > Attach to Form 1040, 1040NR, or 1041; partnerships generally must file Form 1065, Soquence Ko 09
Hame of propriator Socal secunly number [SSN)
A Principal busi o pr inchuding pi o Sarvice (See nstructions) B Enter code from instructions I
L e e e |
[+ Businoss name. If no soparate businoss name, nave blank, Ul ll?uri-irﬂl!l-ili'-itl ]
E  Businass address (inchiding sutaorfoomno) B e
City, town or post office, state, and ZIP coda
F Accountingmethod: (1) (JCash @ [OAccual @ [OOtherispecity®
G Dl you “matonally pamcipato” in i op of this businass during 20187 If “No,” 500 INstructions for Bmit on lossas f_'j'-‘ (=L
H If you startod or acquired this business during 2018, chack hara . . . .. .b
1 Dﬂywanwhmmejdmmbthsnmmm e e e e . . .OYes [OONe
J If “Yos," did you or will you file required Forms 10807 . . . . . . . . . ..o [CJYes []Neo
Income
1 Gross receipts or sales., See instructions for line 1 and chack the box if this ncome was reported fo you on
Form W-2 and tha “Statulory employee™ box onthal loomwaschecked . . . . . . . . . [ 1
2 PRatumsandallowances . . . . . . . . . . . . . . a4 e s a e e e e e e 2
3 Subtractne2fromlinel . . . . . . . . . . L . . . .4 s e a4 s e 3
4 Costofgoodssold fromlined2y . . . . . . . . . . . 4
5 Grossprofit. Sublractinedfromlined . . . . . . . . . . . . . 0 . . w e e 5
6  Other i ncluding fedaral and state of fual tax credit of refund (See nstnuctions) [
7 Grossincome. AddlinesSand6 . . . . . . . . . . . L L L L L L L L. . - T
nter expenses for business use of your home only on line 30
B Advertising . . . . . 8 18 Offico axponse (soo 18
9  Car and truck axponses (soo 19 Pension and profit-sharing plans 19
instructions). . . . . o 20 Rant or loase (s6a iNstructions):
10 Commissions and loas 10 a Vehicles, machinary, and equipment | 20a
11 Contract labor {50 s | 11 b Other businoss proparty 20b
12 Depletion . . . . . 12 21 Repairs and 21
13 Depreciation and soction 179 22 m:mmnmln 2
et 1 oa i e 23 Taxos and lcenses . 2
instructions). . . . . 13 24 Travel and meals:
14  Employes benalit programs a Tavel. . . . . . . . . 24a
(other than on ine 19). . 14 b Deductible meals (see
15  Insuranco (othor than hoalth) | 15 instructions) . . . 24b
16 Interest (see instructions): 25 Unilies . . . . . . . . 26
a Morgage (pakd to banks, etc.) | 16a 26 Wages (loss amploymant or
b Othee . . . . . . 16b 27a Other expensas (fr—
17 Legaland p services | 17 bR d *
28 Total expenses bofore axpenses for business use of home. Add lines 8 thros-
20  Tentative profit or (loss). Subtract line 28 from ne 7 . . . . .

Exponses for business use of your home. Do nol report the
~~=inq the simplifiod mathod (soe instructions)

——— SR
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Which lines on the Schedule C matter most for completing the PFS?

If you have a Schedule C, then you have a Sole Proprietorship. On PFS Line 6H, answer “Yes”
and the number of sole proprietorships you own. You will be required to complete a Section 15
for Business/Farm information for each sole proprietorship.

On PFS Line 15C, select “Sole Proprietorship” and answer the questions about each business
based on the income and expense information provided on the Schedule C. See below for
guidance:

» Schedule C: Business Information and Income

SCHEDULE C Profit or Loss From Business ORI ok e
(Form 1040) (Sole Proprietorship)
Department of the Treasury > Go to www.irs.gov/ScheduleC for instructions and the latest information. Hitachet
Intemnal Revenue Service (99) P Attach to Form 1040, 1040NR, or 1041; partnerships generally must file Form 1065. Sequence No. 09
Name of proprietor ) Social security number (SSN)
A Principal business or profession, including product or service (see instructions) B Enter code from instructions
PFS Line 15K »| | ] ] ]
C Business name. If no separate business name, leave blank. D Employer ID number (EIN) (see instr.)
PFS Line 15A | | | | | ‘ ‘ ‘
E Business address (including suite orroomno.) » el U e Ry (i
City, town or post office, state, and ZIP code
F Accounting method: (1) [] Cash (2) [Accrual (3) [ Other (specify) »
G Did you “materially participate” in the operation of this business during 20177 If “No,” see instructions for limit on losses . [JYes [No
H If you started or acquired this business during 2017, check here . . . . B i il
1 Did you make any payments in 2017 that would require you to file Form(s) 10997 (see mslructlons) . . . . . . .[Yes [No
J If "Yes," did you or will you filerequired Forms 10992 . . . . . . . . . . . . . . . . . . . . . [dYes []No
Income | —
Gross receipts or sales. See instructions for line 1 and check the box if this income was reported to you on PFS Line 16A
Form W-2 and the “Statutory employee” box on that form was checked . . . . . . . . .P» 1
2 Returns and allowances . 2
3 Subtract line 2 from line 1 | 3 | _
4  Cost of goods sold (from line 42) 4 PFS Line 16B .
5  Gross profit. Subtract line 4 from line 3 . 5 PFS Line 16C |
6  Other income, including federal and state gasoline or fuel tax credit or refund (see |nst'uct|ons) 6 PFS Line 16D |
7 Gross income. AddlinesS5and6 . . . . . . . . . . . . . . . . . . . . .W 7

Complete a separate PFS section on income for every sole proprietorship you own.
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» Schedule C: Business Expenses and Net Profit/Loss

m Expenses. Enter expenses for business use of your home only on line 30.

8  Advertising . . . . . 8 18  Office expense (see instructions) 18
9  Car and truck expenses (see 19 Pension and profit-sharing plans . | 19
instructions). . . . . 9 20 Rent or lease (see instructions): PES Line 17D
10  Commissions and fees . 10 a \Vehicles, machinery, and equipment | 20a
11 Contract labor (see instructions) | 11 b Other business property . . . |20b
12 Depletion . . 12 al Repairs and maintenance . . . | 21
13 Depreciation and saction 179 22 Supplies (not included in Partlll) . | 22
ﬁ]}::msg mdeg:ﬁmﬂ“ (gg PFS Line 17F 23 Taxesand licenses . . . 23
instructions). . . 13 24 Travel, meals, and entertainment:
14  Employee benefit programs PFS Line 17C a Travel. . . . Lo | 24a
(other than on line 19). . 14 b Deductible meals and
15 Insurance (other than health) 15 entertainment (see instructions) . | 24b
16 Interest: 25 Utilites . . 25
a Morigage (paid to banks, etc.) | 16a 26 Wages (less employment cred\ts) 26 PFS Line 17A, B
b Other . . . 16b 27a Other expenses (fromline48) . . | 27a
17 legal and professmnal services 17 b Reserved for futureuse . . . |27b
28  Total expenses before expenses for business use of home. Add lines 8 through27a . . . . . . » [ 28 PES Line 171
20  Tentative profit or (loss). Subtract line 28 from line7 .. . . . . . . . . . . . 20
30  Expenses for business use of your home. Do not report these expenses elsewhere. Attach Form 8829
unless using the simplified method (ses instructions).
Simplified method filers only: enter the total square footage of: (a) your home:
and (b) the part of your home used for business: . Use the Simplified
Method Worksheet in the instructions to figure the amount to enteronline3o . . . . . . . . . [ 30
31  Net profit or (less). Subtract line 30 from line 29.
« If a profit, enter on both Form 1040, line 12 {or Form 1040NR, line 13) and on Schedule SE, line 2. PES Line 17L
(If you checked the box on line 1, see instructions). Estates and frusts, enter on Form 1041, line 3. ] kil

= |f a loss, you must go to line 32.

32  If you have a loss, check the box that describes your investment in this activity (see instructions).
* |f you checked 32a, enter the loss on both Form 1040, line 12, (or Form 1040NR, line 13) and
on Schedule SE, line 2. {If you checked the box on line 1, see the line 31 instructions). Estates and
trusts, enter on Form 1044, line 3.
* |If you checked 32b, vou must attach Form 6198. Your loss may be limited.

32a [] Allinvestment is at risk.
39h [] Some investment is not
at risk.

— Look at Line 13: If you are writing off any depreciation or “section 179 expense,” you will
see an entry here. PFS Line 17F asks you to report this amount. If you claim depreciation,
you will likely also file a Form 4562. If you have a 4562, be sure to send or upload that
with your tax forms. Doing so allows the school to clarify how much of the amount on
Line 13 is actual depreciation and not “section 179 expense.” This is to your advantage,

typically.

— Look at Line 26: If you paid wages to employees for your business (as reported on W2's
that you filed for them), the PFS will ask you to separate out any wages you paid for
yourself or your spouse from wages you paid to others. If Schedule C Line 26 includes
wages for yourself and/or your spouse, report the amount you paid to yourself and/or
your spouse on PFS Line 17A. Only report this amount if you provided a W2 as
documentation of those earnings. Do NOT report your net profit as your salary.

If Schedule C Line 26 includes wages paid for anyone other than yourself or your spouse,
report the amount that went to other employees on PFS Line 17B.

By definition, a sole proprietorship doesn't share the profit or loss of the business with any other
person or entity. Report the amount on Schedule C Line 31 on PFS Line 17L to reflect your share
of the total business profit or loss (in other words, the amount that belongs to you).

Complete a separate PFS section on expenses and net profit for each sole proprietorship you own.
___________________________________________________________________________________________________________________________________|]
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Form T099-MISC

What is the Form 1099-MISC used for?

The Form 1099-MISC is provided to you by a person or firm for whom you performed work or
service by hiring yourself out as a freelancer, contractor, consultant, or the like. 1099s can also
show other types of income such as royalties, commissions, or rents received. Basically, it
shows income you earned that wasn't provided to you as someone else’s employee or from

your investments.

Other types of 1099s you might receive:

investments accounts such as stocks, bonds, and mutual funds)

accounts).

What does the Form 1099-MISC look like?

[ ] CORRECTED (if checked)

1099-DIV (reports income from dividends, distributions, and capital gains from

1099-INT (tracks interest income you earned from investments such as savings

PAYER'S name, strest address, city or town, state or province, country, ZIP | 1 Rents OMB No. 1545-0115
or foreign postal code, and telephone no.
$ 20 XX Miscellaneous
2 Royatties Income
s Form 1099-MISC
3 Other income 4 Federal income tax withheld Cc.py B
$ $ For Reclplent
PAYER'S federal identification 5 Fishing boat proceeds 6 Madical and health care payments
Report amounts here
on PFSLine7T
y $ $
BECIPIENT'S name 7 Nonemployee compensation| 8 Substitute payments in lisu off g g important tax
chicands or inkosost information and is
being furnished to
the internal Revenue
Strest address (including apt. no.) $ $ Service. If you are
9 Payer made direct sales of | 10 Crop insurance proceads required to file a
$5,000 or more of consumer retum, a negligence
products o a buyer alty or other
ity or town, state or province, country, and ZIP or forsign postal code (recipiant) forresale» (1| $ s':?,“c“;‘:, may be
1 12 imposed on you if

this income is
taxable and the IRS

Account number (ses instructions) FATCA filing 13 Excess golden parachute |14 Gross proceeds paid to an determines that it
requiremant payments attomay has not been
O $ $ reported.
15a Section 400A deferrals 15b Section 409A income 16 State tax withheld 17 State/Payer's state no. 18 State income
$ $
$ _ $ 3 $
Form 1099-MISC {keep for your records) www.irs. gov/form 1 009misc Dapartment of the Traasury - Intemal Revenus Sarvice
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Which lines on Form 1099-MISC matter most for completing the PFS?

Income reported on your 1099s should already be included in certain lines of your 1040. On the
PFS, any income reported on a 1099-MISC (other than rents and royalties) should be reported on
PFS Line 7T.

If you and/or your spouse received multiple 1099s, be sure to add the amounts and report the
total income on PFS line 7T.

Important Notes

» Do not report any amounts reported on a 1099-MISC as salary or wages, even if you earned
it by working for someone as a contractor, freelancer, etc. When reporting your salary or
wages on the PFS, ONLY include income for which you received a W-2.

» Many schools will require you to submit a W2 as part of your financial aid application. If you
didn’t receive a W-2 (meaning you didn’t earn a salary as someone else’s employee), but you
did receive a 1099-MISC as a contractor or freelancer, submit your 1099-MISC in place of
the W-2 the school requires.

SSS Tax Primer for Parents Completing the PFS Page 15



